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Gateway Community and Technical College
Annual Security Report for 2015
for Reporting Year 2014

Gateway Community and Technical College (GCTC) is a two-year community and technical college in Northern, Kentucky and is
one of sixteen colleges that make up the Kentucky Community and Technical College System (KCTCS). GCTC has campuses
in Boone and Kenton Counties and an additional facility in Campbell County.

Campus Security Act Legal Requirements:

Federal Law: The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (referred to as the
AClery Acto) is part of the Higher Education Act. It adéqui r
report specified crime statistics on college campuses and to provide other safety and crime information to members of the

campus and surrounding communities. The U.S. Department of Education holds enforcement authority for this Act and there is a
minimum penalty of $35,000 for each violation of the regulations that define the reporting requirements.

State Law: The KentuckyCampus Safety and Security (referred to as the N
institutions in Kentucky to report crime statistics to current and prospective students and employees, to maintain a daily crime

log, to report a fire or threat of fire to the State Fire Marshal immediately, and to issue special reports when there is an ongoing

threat to the safety of students and employees. An annual report of campus safety policies, programs and statistics must also be
submitted to the Kentucky Council on Postsecondary Education.

Compliance: The Gateway Department of Campus Security has been designated as the compliance office for insuring that the
requirements of the Clery/Minger Acts are met by the designated Campus Security Authorities (CSAs) and the College as an
entity. This office is also responsible for issuing the annual reports and for coordinating the release of all Campus Crime
Bulletins.

Crime Reporting:

Voluntary Confidential Reporting

The Gateway Community and Technical College does not have a Voluntary Confidential Reporting Policy. GDCS encourages

anyone who is the victim or witness to any crime to promptly report the incident to the police. Because police reports are public
records under state law, GDCS cannot hold reports of crime in confidence. For purposes of inclusion in the annual disclosure of
crime statistics, confidenti al reports are generally made t
certain situations.

How to report a crime

Procedures for reporting a crime are listed in the Emergency Operation Reference guide that is located in the front office on
each campus; information is given out during new employee orientation; and information on how to report an incident is posted
at each campus and also included in the Student Handbook. An incident can be reported to Campus Security or to any faculty or
staff member or at the office at any campus.

Members of the Gateway campus community should report all crimes or emergencies on any GCTC campus to Campus
Security as soon as possible. If the situation is an emergency, call 911, then Campus Security. They can be reached from any
telephone by dialing the number listed for that specific campus. It is highly suggested that you program the Campus Security
phone numbers into your cellphone to reduce the response time in an emergency.

1. Incidents of criminal activity can be reported to any of the designated Campus Security Authority members. We encourage
anyone who is a victim or witnesses any criminal activity to report the incident to Campus Security or the local police as
soon as possible.

2. Procedures are listed in the Emergency Operation Reference Guide that is located in the front office on each campus.

3. An AEmergency | nf or maneach cdassropno and affice thatgivels imstractioesdn what to do in an active
shooter incident, weather related situation, and evacuation procedures and assembly areas.

4. Each classroom and office has a sign listing the Campus name, Street Address, Room Number to facilitate an emergency
response if a call is made from a cellular phone.

5. Safety and Security information is given out during new employee orientation.

6. Information on how to report an incident is posted at each campus and can also be found in the Student Handbook.

7. Each classroom and office has a poster with Emergency Information on it. There is also information posted with the
Campus name, street address, and specific room number to be used when contacting police in an emergency.

8. The students are also made aware they may report an incident anonymously if they so desire.
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All reported incidents of a criminal nature are investigated. If the crime occurs within class hours, students should notify the
instructor . I t i s bilityhtcenotifyithe $afety Ditecior, Eallege Admipigiratieni or the local police department
and request a police report be completed. If the crime occurs outside class hours, the student or anyone available to offer
assistance should notify the proper authorities.

A crime should be reported to the Administration of Gateway Community and Technical College immediately after a report has
been filed with the police department. The crime may be reported to the Director of Safety and Security during the hours of 8 am
- 4:30 pm, Monday through Friday. The Safety Director will contact the appropriate administrator. We encourage all members of
the campus community to report any incident or suspicious activity to Campus Security. We cannot express how important it is
to report incidents as soon as possible, and to provide as much accurate information as possible.

If a person wishes to remain anonymous, we will still investigate the complaint as thoroughly as possible, but prefer some
contact information in the event we need additional information.

How to report an emergency

If you observe a crime in progress or behavior that you suspect is criminal, immediat@icalhd then the Campus Security Officer on
their cellphone listed below. The numbers are postedll external doors as well.

*xxx% |f the situation is an emergency, always call 911 first****x

Campus Security | Local Police Campus Location
(859) 444-8387 (859) 371-1234 | Boone

(859) 444-8389 (859) 356-3191 | Covington/Park Hills
(859) 444-8386 (859) 356-3191 | Edgewood
(859) 444-8404 (859) 356-3191 | Metro Urban Campus

Report as much information as possible including:

What the person(s) is/are doing;

Where it is happening including building name and floor number;

Personal and clothing description of those involved;

Whether there are weapons involved, and if so, what type;

Vehicle description and license number if appropriate;

Direction of travel when last seen;

Stay on the phone with Campus Safety or local police but only if it is safe to do so, and provide them with additional

information as changes in the incident occur.

1 Assoon as it is safe to do so, report the crime to the Campus Office and Director of Safety and Security.
DO NOT APPROACH OR ATTEMPT TO APPREHEND THE SUSPECT
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Campus Assessment, Response, & Evaluation (CARE) Team

The Gateway Community and Technical Collegeds Care Team sup|
environment by facilitating a See Something, Say Something culture at the college. The Care Team responds to reports of

individuals who present disruptive or concerning behavior. We coordinate resources and respond with the goal of providing
assistance to the individual while reducing potential risk in an effort to keep the Gateway community healthy and safe.

Report a Concern
http://gateway.kctcs.edu/Student Life/Campus Health and Safety/CARE Team.aspx

Crime Bulletins 1 If circumstances warrant, GDCS, in cooperation with designated CSAs, will issue special timely bulletins
and distribute them throughout campus. These bulletins advise the situation, steps to take to avoid being victimized and the
number to call for more information or to report a crime.


http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/CARE_Team.aspx

CrimeReports.com

CrimeReports is the largest online resource for accurate, up-to-date crime information that allows current neighborhood crime
data to be shared with the public. Community members can access the integrated crime map and receive email crime alerts for
free at www.CrimeReports.com , empowering them to make informed decisions to help improve the safety of their neighborhood
and community. Gateway receives email crime alerts from the Covington Police Department for any reported crime incidents
within a one mile radius of both the Covington Campus and the Urban Learning Center. Any crime that might threaten the safety
of the campus community is communicated by a Crime Bulletin.

Timely Reports via Crime Bulletins and SNAP Alerts:

Timely Warning Policy: The Gateway Department of Campus Security (GDCS) is responsible for issuing a Crime Bulletin
when a crime is reported to or brought to the attention of that office, and that crime represents a threat to the safety of members
of the campus community. Information for bulletins also comes from other law enforcement agencies or other offices. Crime
Bulletins will be distributed as soon as possible after the incident is reported; Crime Bulletins are printed and distributed to any
number of areas on campus based upon the nature of the event. Crime Bulletins are also distributed via the Safety Notification
Alert System (SNAP), the campus e-mail network, posted on the college web page, and distributed to local media.

Crime Bulletins i If circumstances warrant, GDCS, in cooperation with designated CSAs, will issue special timely bulletins
and distribute them throughout campus. These bulletins advise the situation, steps to take to avoid being victimized and the
number to call for more information or to report a crime.

Safety Notification Alert System (SNAP): SNAP i s the collegebs emergency notific
communicate official information during an emergency or crisis situation that disrupts normal campus operation or threatens the
immediate health or safety of the campus community. This system is only used when immediate action is required by the

recipient. SNAP is available to all college students, staff, faculty, visitors and other interested parties on a voluntary self-

subscription basis.

As a Gateway Community and Technical College student or employee, the e-mail addresses and phone numbers in your official
college record have been automatically enrolled to receive SNAP Messages by e-mail, phone call and/or text. SNAP is the

Safety Notification Alert Process that notifies recipients of emergency situations on campus and of weather-related closings.

If you do not want to receive SNAP text messages, you can unsubscribe this way:

A X 8TOP from your cell phone to 68453 or reply STOP to a SNAP message.

A For help information at any time, text HELP from your phol

To edit phone numbers receiving SNAP messages update your contact information in the student/employee self-service center.
For more information visit http://kctcs.edu/snap

Gateway Community & Technical College will, without delay, and taking into account the safety of the community, determine the
content of the notification and initiate the notification system, unless issuing a notification will, in the professional judgment of
responsible authorities, compromise efforts to assist a victim or to contain, respond to or otherwise mitigate the emergency.

Emergency Procedures

Fire and tornado drills will be conducted periodically throughout the school year for proper safety and evacuation procedures.
Evacuation routes are posted in each classroom area. Students who are mobility-impaired need to contact Disability Services
each semester for an evacuation plan, which will be developed and distributed to the instructors.

Security Alert Mode

In an emergency, a campus facility may be placed in Security Alert Mode to respond to a threat or the existence of a hazardous
condition. Specific procedures have been developed to implement a Security Alert Mode at each campus. If a security alert is
required, students will be notified immediately by the SNAP system, speakers, email, and/or by GCTC personnel.

All windows and doors will be closed and secured, and no one will be admitted without proper identification. Security Alert Mode
procedures will remain in place until a GCTC official sound:
Students are encouraged to check e-mail frequently to stay informed. Mass e-mails to all student e-mail are reserved for urgent
information only. Other important news and campus announcements will be communicated by bulletin boards, Blackboard and

the web.

Shelter in Place

Under certain environmental emergency conditions, GCTC students and staff may be required to take shelter in place. The

SNAP and public address systems may be used for notification. In such an event, everyone on campus will be advised to remain
inside the nearest building. Shelter in Place procedures willremaininplace unti | a GCTC official sou
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Crime Information/Statistic Sources
GDCS gathers crime statistics from a variety of law enforcement and CSA sources

1. Law Enforcement: The majority of crime statistics tracked for compliance with the Clery/Minger Acts are provided by the
GDCS. Additionally, the primary law enforcement agency for each campus location provides annual crime reports to the
College for review in order to track and log any College related crimes. Lastly, individual inquiries are made as needed to
other | aw enforcement agencies who may be involved in addr

2. Campus Security Authorities at Gateway Community & Technical College include security officers and any official of the
institution who has significant responsibility for student and campus activities, including student discipline, student judicial
affairs and student life. The president or his designee may identify other officials as it is deemed necessary. If this happens,
the college will make sure the information is disseminated to the college community. When professional mental health,
pastoral and other licensed counselors are functioning in those capacities, they are not considered to be campus security

authorities.
Gateway Community & Technical College Campus Security Authorities are:

College President

Executive Vice President of Strategic Initiatives

Vice President for Academic Affairs

Vice President of Corporate College

Vice President for Resource Development

Vice President for Business and Administration

Vice President for Student Development

Associate Vice President for Student Development
Associate Vice President for Knowledge Management
Associate Vice President for Academic Services
Dean of Arts and Sciences

Dean of Business, IT and Professional Studies
Dean of Health Professions

Dean of Manufacturing and Engineering

Dean of Transportation Technologies

Coordinator of Orientation and Student Engagement
Coordinator for Student Success and Outreach

(859) 442-1175
(859) 442-1173
(859) 442-4173
(859) 442-1706
(859) 442-1147
(859) 442-1719
(859) 442-1148
(859) 442-1627
(859) 442-1682
(859) 442-1634
(859) 442-4165
(859) 442-1104
(859) 442-1712
(859) 442-1168
(859) 442-1146
(859) 442-1149
(859) 442-1111
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Campus Security Officers and other employees dedicated to campus safety

This list of campus security authorities is subject to modification and is not intended to be all inclusive, due to changes in
responsibilities within the college.

Security of and Access to Campus Facilities

Access to campus buildings and grounds is a privilege extended to students, faculty, staff, and authorized guests. The College
encourages an open environment with limited constraints to ensure the reasonable protection of all members of the community.
While there are no physical barriers or ID checks to prevent unauthorized persons with no legitimate purpose from entering the
campuses or their facilities, GDCS personnel will request that trespassers leave. If the person refuses, then local law
enforcement will be called to assist in the removal or arrest of the person.

Academic and Administrative Buildings: Most buildings on the College campuses are open during weekday business
hours which are 7:00 a.m. to 10:00 p.m. The Boone Campus is also open on Saturdays from 8:00 a.m. to 4:00 p.m. The Urban
Center is open on Fr i day Gemefouildings oBlab® &e open far.longeroperivds b @ccgnmadate
evening classes, research, or other special program needs. Individuals who wish to access these buildings during non-business
hours or special events should contact the appropriate department head.

At certain times of the year, building hours may change according to the number of students/classes being held. This is done for
both security reasons, as well as reducing energy consumption.

Security Considerations in the Maintenance of Campus Facilities: The College is committed to campus safety and
security. Exterior lighting and landscape control is a critical part of that commitment. GDCS continually conducts security surveys
to ensure campus lighting is adequate and that the landscape is appropriately controlled. If lights are out or dim, officers will
initiate a work order to the Maintenance and Operations Department, We encourage community members to report any
deficiency in lighting to the appropriate campus office. Any community member who has a concern about physical security
should contact GDCS at (859) 442-4129.



Campus Law Enforcement Policy

GDCS is responsible for a full range of services including crime reports, investigations, medical emergencies, fire emergencies,
and all other incidents requiring assistance.

Enforcement Authority:

College security officers receive their authority through the provisions of Kentucky Revised Statutes 164.950 1 164.990.
Gateway Security Officers are non-sworn contract security personal that have no powers of arrest. They are tasked with
providing a physical presence to deter criminal acts and patrol the campuses. The College has the authority to penalize or
impose sanctions on students who violate College regulations as outlined in the Code of Student Conduct. All College
personnel are responsible for enforcing College rules and regulations. Since the Campus Security officers do not have arrest
powers and will notify local law enforcement when necessary. When a violation of the Student Code of Conduct is observed, it
is reported to Associate Dean for Student Development.

Working Relationship with Federal, State, and Local Police Agencies: Gateway Community & Technical College has
a good working relationship with the Boone County Sheriff's Office, Covington Police Department, Edgewood Police

Department, Park Hills Police Department, and Kenton County Sheriff. We invite these agencies to use our campuses for
training purposes to become more familiar.

The Director of Campus Safety and Security is a sworn mentbel
with the Edgewood Police Department, the Thomas More College Public Safety and other law enforcement agencies. He is also
a 38 year veteran of law enforcement and maintains close contact with all responding jurisdictions. We have a Memorandum of
Understanding to have mutual aid communication with the Kentucky State Police and can utilize one of their frequencies to
communicate in the event of a major incident.

All area First Responders have been invited to each campus in their jurisdiction to become familiar with the campus layout to
expedite a quick response in an emergency.

Security Awareness and Crime Prevention
The following is a list of crime prevention and security awareness programs and projects employed by the College:
1 Annual Drills and Exercises
An important part of any safety program is to promote awareness, preparedness, and prevention. In addition to some of
the activities listed below, Gateway conducts at least one exercise each year, but more often several events to test our
systems and capabilities. These can include drills or exercises. We work in close partnership with our local First
Responders for each campus. TheseincludeBoone County SkKentidrh 6Go Orftfy c¥ig Kentorf f €
County Police Department, the Edgewood Police Department, the Park Hills Police Department, Boone County
Emergency Management Kenton County Homeland Security and Emergency Management, U.S. Department of
Homeland Security, and the KCTCS Crisis Coordinator.

1 New Student Orientation: GDCS patrticipates, whenever possible, in new student orientation sessions, addressing and
meeting new students and their parents, making available to them printed materials dealing with crime prevention
measures, campus safety, etc.

1 Adjunct Faculty Orientation: GDCS participates each semester in the orientations of part-time faculty members.
Information on safety and security, as well as the SNAP System on a jump drive for their convenience. Literature and
other handout material is available and officers are there to answer questions.

1 First Year Employee Experience
GDCS participates each year in the program of all new employees by providing information on safety and security, as
well as the SNAP System on a jump drive for their convenience. Literature and other handout material is available and
officers are there to answer questions

1 Safe Place Designation
All Gateway campuses have designated Safe Place locations. Safe Place is a national youth outreach and prevention
program for young people in need of immediate help and safety. As a community-based program, Safe Place
designates businesses and organizations as Safe Place locations, making help readily available to youth in communities
across the country. Locations include: |libraries, YMCAOGs
service facilities. - See more at: http://nationalsafeplace.org .

1 Security Surveys: Security surveys, or audits, may be conducted annually for various departments, organizations and
individuals.


http://nationalsafeplace.org/

1 A.L.i.C.E. Training
ALICE is a Proactive Response to a Man Made Threat
The purpose of ALICE (Alert, Lockdown, Inform, Counter, Evacuate) training is to prepare individuals to handle the
threat of an Active Shooter. ALICE teaches individuals to participate in their own survival, while leading others to safety.
Though no one can guarantee success in this type of situation, this new set of skills will greatly increase the odds of
survival should anyone face this form of man-made disaster.

ALICE Acronym
Gateway presently has three certified A.L.i.C.E. instructors that conduct ongoing presentations to members of the
campus community.
To make it easy to remember in a stressful situation, ALICE is broken up into five strategies: Alert; Lockdown; Inform;
Counter and Evacuate.
0 The purpose of ALERT is to notify as many people as possible within the danger zone that a potentially life
threatening risk exists.
0 The purpose of LOCKDOWN is to secure in place, and prepare to EVACUATE or COUNTER, if needed.
0 Thepurpose ofINFORMi s t o continue to communicate the intrude
0 The purpose of COUNTER is to interrupt the intruder and make it difficult or impossible to aim. This is a strategy
of last resort.
0 The purpose of EVACUATE is to remove yourself from the danger zone when it is safe to do so.

1 Crime Stoppers
Crime Stoppers as an effective crime-solving organization in Greater Cincinnati-Northern Kentucky-Southeastern
Indiana. The primary objective of this tripartite organization, the community, the media and law enforcement is to work
together to solve crime.
1 CrimeStoppers provides a means of communication for members of the public to anonymously provide law

enforcement agencies with information on crimes or suspects. Contacting CrimeStoppers:

Tip Line: 513-352-3040 or 888-352-3040

TEXT "CINTIP" with your message to CRIME or 274637

The Campus Sexual Violence Elimination (SaVE) Act

The Campus Sexual Violence Eliminati on ( Sa WaadlingAfsdxuarnmspondect annt ¢
college campuses and universities. Introduced by U.S. Senator Bob Casey and House Representative Caroline Maloney, SaVE
will complement the Title I X Guidance by the U.S. Depart meni

The Campus SaVE Act seeks to address the violence women face on campus: the highest rates of stalking, the highest risk of
nonfatal intimate partner violence, and 20-25% of female students experiencing rape or attempted rape. This legislation will
update the Jeanne Clery Act to create:

Transparency:

SaVE requires that incidents of domestic violence, dating violence, sexual assault, and stalking be disclosed in annual campus
crime statistic reports. Additionally, students or employees reporting victimization will be provided with their written rights to:

Be assisted by campus authorities if reporting a crime to law enforcement

Change academic, living, transportation, or working situations to avoid a hostile environment

Obtain or enforce a no contact directive or restraining order

Have a clear description of their institutionds discipli
Receive contact information about existing counseling, health, mental health, victim advocacy, legal assistance, and

other services available both on-campus and in the community
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Accountability:
SaVE clarifies minimum standards for institutional disciplinary procedures covering domestic violence, dating violence, sexual
assault, and stalking to ensure that:
1 Proceedings shall provide a prompt, fair, and impartial investigation and resolution and are conducted by officials
receiving annual training on domestic violence, sexual assault, and stalking
1 Both parties may have others present during an institutional disciplinary proceeding and any related meeting, including
an advisor of their choice
1 Both parties will receive written outcomes of all disciplinary proceedings at the same time.


http://www.alicetraining.com/alice-acronym/
http://www.alicetraining.com/alice-acronym/
http://www.alicetraining.com/alice-acronym/
http://www.alicetraining.com/alice-acronym/
http://www.alicetraining.com/alice-acronym/

Education:
SaVE instructs colleges and universities to provide programming for students and employees addressing the issues of domestic
violence, dating violence, sexual assault and stalking. Education programs shall include:

1 Primary prevention and awareness programs for all incoming students and new employees

1 Safe and positive options for bystander intervention

1 Information on risk reduction to recognize warning signs of abusive behavior

1 Ongoing prevention and awareness programs for students and faculty

Collaboration:

SaVE establishes collaboration between the U.S. Departments of Justice, Education, and Health and Human Services to collect
and disseminate best practices for preventing and responding to domestic violence, dating violence, sexual assault, and
stalking.

The Campus SaVE Act enjoys support by over 20 diverse nonprofit organizations:

Title IX Preventing Sexual Harassment & Discrimination
Title IX of the Education Amendments of 1972 is a federal civil rights law that prohibits discrimination on the basis of sex in
college programs and activities. Sexual harassment, including sexual violence, and retaliation are forms of discrimination
prohibited by Title IX.
For further information regarding Title IX, click on the following links:

1 Confidentiality

1 Policies & Procedures

1 Resources

9 Assistance for Accused

Sexual Assaults

Sexual assault is an umbrella term used to describe a wide variety of sexual offenses. Sex crimes vary from state to state. In
Kentucky, rape, sexual abuse, and sodomy are the major categories of sex crimes.

Statistics

One in six women (18%) reported a completed or attempted rape sometime in their lifetime.

3% of women reported a completed or attempted rape within the last 12 months.

One in 33 men (3%) reported a completed or attempted rape sometime in their lifetime.

1% of men reported a completed or attempted rape within the last 12 months.

8.1% of women and 2.2% of men reported being stalked in their lifetime.

() 18% of the women raped before the age of 18 years said they were also raped after the age of 18 years as compared
with 9% of women not raped before the age of 18 years.

gegegee

Federal Campus Sex Crimes Prevention Act of 2000
In compliance with the federal Campus Sex Crimes Prevention Act of 2000, KCTCS, through the Kentucky State Police, makes
information available to the campus community concerning registered sex offenders who may be employees or students at your
college.
The Kentucky State Police provides sex crime offender registration information to the public through the Sex Offender Registry
website.

Search the KSP Sex Offender Registry Website

According to the Kentucky State Police, this website is for public safety and awareness. Pursuant to KRS 525.070 and 525.080,
use of information from this website to harass a sex offender is a criminal offense punishable by up to 90 days in the county jail.
More severe penalties apply for more severe crimes committed against a sex offender.

National Sex Offender Public Registry
Because of our location in close proximity of both Ohio and Indiana, we are providing a link to the National Sex Offender Public
Registry. This has information on sex offenders listed in all states and territories. This Website is provided as a public service by
the U.S. Department of Justice. Using this Website, interested members of the public have access to and may search
participating Jurisdiction Website public information regarding the presence or location of offenders who, in most cases, have
been convicted of sexually violent offenses against adults and children and certain sexual contact and other crimes against
victims who are minors. The public can use this Website to educate themselves about the possible presence of such offenders
in their local communities.

http://www.nsopw.gov/Core/OffenderSearchCriteria.aspx



http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Title_IX/Confidentiality.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Title_IX/Policies_and_Procedures.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Title_IX/Resources.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Title_IX/Assitance_for_Accused_Individuals.aspx
http://www.kentuckystatepolice.org/sor.htm
http://www.nsopw.gov/Core/OffenderSearchCriteria.aspx

Spouse and Child Abuse

Do you know that in Kentucky the law requires mandatory reporting of spouse abuse, child abuse, and abuse of those adults

unable to protect themselves, such as the elderly or perhaps a person with a disability? You can learn more about this at
http://kcadv.org/resources/

KCTCS Substance Abuse Policy
Drug-Free Policy

KCTCS colleges are committed to providing a safe environment for students, faculty, and staff. The KCTCS colleges have
adopted the following drug-free policy:

Being under the influence of alcohol or other drugs or the use, possession, distribution, manufacture, or sale of illegal or
unauthorized drugs is prohibited and is punishable as a felony offense on campus, or within 1000 yards of campus.

Conduct that violates this definition, poses unacceptable risks, and disregards the health, safety and welfare of members of the
KCTCS college community shall result in disciplinary action up to and including suspension or termination. The KCTCS Colleges

are in compliance with the Drug-Free Workplace Act of 1988 and Drug-Free Schools and Communities Act amendment of 1989.

In 2011, Gateway Community and Technical College received a Domestic Violence/Sexual Assault Grant through the Office of
Violence against Wo me n . Because of the grant funding, we have been a
Center that is housed at our Urban Campus. We were able to implement the Green Dot Program that promotes bystander
intervention to prevent sexual assaults. The program at Gateway is nationally recognized and has been funded for an additional
three years.

Alcohol Policy

The Kentucky Community and Technical College System has issued the following administrative regulation outlining a
comprehensive alcohol policy for the Kentucky Community and Technical College System:

Kentucky statutes, city ordinances, and KCTCS regulations control possession and consumption of alcoholic beverages. KCTCS
desires to provide an environment where alcohol consumption by undergraduate students is neither encouraged nor made
available, and further, KCTCS desires to promote alcohol education and counseling programs.

Consistent with this philosophy, KCTCS expects compliance with the following regulations:

1. Use of alcoholic beverages on Kentucky Community and Technical College

2. System property must not violate state and local laws.

3. Alcoholic beverages are not permitted in classrooms, laboratories, offices, and other buildings where the public has access,
and all outdoor areas of the campus.

4. Reqgistered student organizations are expected to comply with state and local law regarding the conduct of members and
guests at all times.

5. Alcoholic beverages may not be sold, directly or indirectly, on KCTCS property.

Standard of conduct

By KCTCS regulations, by federal laws, by state laws and in some instances by local ordinances, students, faculty and staff are
prohibited from the unlawful possession, use, dispensation, distribution or manufacture of illicit drugs on KCTCS property, on
KCTCS business and/or at KCTCS sponsored activities.

Under KCTCS regulations, students, faculty and staff are required to abide by state laws concerning alcoholic beverages.

Basically, Kentucky laws state that if one is under the age of 21 it is unlawful to do any of the following:

1. Possess or consume alcoholic beverages.

2. Mi srepresent oneds age for the purpose of purchasing alcol
3. Use afake ID in an attempt to purchase alcoholic beverages.

No matter what oneds age, Kentucky |l aws state that it is unl
1. Procure any alcoholic beverages for anyone under the age of 21.
2. Drink or be drunk in a public place.

KCTCS campuses and buildings are considered as public places for purposes of these laws. Any member of the KCTCS student
body, faculty, or staff who violates these defined standards of conduct shall be subject to appropriate disciplinary action up to
and including suspension and/or termination.

The specifically defined standards of conduct and the disciplinary procedures are in the KCTCS Student Code of Conduct, the
Board of Regents Employee Rights, and Administrative Policy and Procedure 2.0.2.1.1, KCTCS Human Resources Procedure
on AProgressive PDiccepurneaary Action

In addition, it is a violation of state law to operate a motor vehicle while under the influence of any substances that which may

i mpair oneds dr i aldonolic bevdragés).t y (drugs or


http://kcadv.org/resources/

NON-ACADEMIC DISCIPLINARY POLICIES AND PROCEDURES

3.1 General Regulations Concerning Student Behavior:
Students are responsible for knowing the collegebs reguleat i
that studentsares ubj ect to criminal statutes and | egal action, in adc

3.2 Disciplinary Offenses:
Though not an inclusive list, the offenses as defined below are punishable disciplinary offenses. Lack of intent may be asserted
as an affirmative defense by any student charged with an offense listed below.
1. Material disruption or obstruction of teaching, research, administration, disciplinary proceedings, or any other college
activities. Under no circumstances will fighting be tolerated while on college property or at off-campus events sponsored
by the college.

2. Assault and/or battery.

3. Verbal and psychological abuse or harassment.

4. Participating in or inciting a riot or an unauthorized disorderly assembly.

5. Seizing, holding, commandeering, or damaging any property or facilities of the college or threatening to do so, or
refusing to depart from any property or facilities of the college upon direction by college officials or other persons
authorized by the institution.

6. Sexual assault or harassment.

7. Use of alcoholic beverages, including the purchase, consumption, possession, or sale of such items except where

specifically authorized by state law and regulations of the college.
8. Failure to comply with the official and proper order of a duly designated college official.
9. Gambling or holding an unauthorized raffle or lottery.
10. Manufacturing, possessing, using, selling, or distributing any type of controlled substances or illegal drugs.

11. Use or possession of weapons (guns, knives,etc. ) on col |l ege property, on oneds p
12. Creating a fire or safety hazard or abusing/misusing safety equipment, or transmitting false fire alarms.
13. Littering.

14. Defacing, destroying, damaging, removing, or using public or private property without proper authorization.

15. Violating any rule or regulation not contained within the official college publications, but announced as administrative
policy by the chief executive officer or his/her designee.

16. Encouraging or assisting others to commit any of the acts that are prohibited by the Code of Student Conduct.

17. Knowingly furnishing false information to the college, including the forgery, alteration, or misuse of college documents,
instruments, or identification.

18. Unauthorized use of computers or word processors or unauthorized efforts to penetrate or modify the computer or word
processing security system or any program software.

19. Allowing children under age sixteen (16) to remain unsupervised while on campus.

20. Offering or passing a worthless check or failing to meet financial obligations of the college.

21. Failing to abide by any terms of any disciplinary sanctions properly imposed by a college official, committee, or agency.

22. Creation of a health hazard.

23. Threats and/or threatening behavior.

Sexual Misconduct Policy Statements

Pursuant to policy, procedure, and practice, KCTCS is committed to providing a work and scholastic environment that is

respectful, professional, and free from unlawful harassment and other forms of illegal discrimination. Individuals, including

students, employees, volunteers, customers, and visitors, shall not be forced to tolerate a hostile work or scholastic environment

or be subject to illegal offense(s) against a person or property motivated in whole or in part by an offender 6 s bi as agai
race, religion, disability, ethnic origin, sexual orientation, or any other characteristic protected by local, state, or federal

employment discrimination law. All faculty, staff, and employees in all positions, as well as volunteers, are covered by and are
expected to comply with this policy and to take appropriate measures to ensure that prohibited conduct does not occur.

It is the current policy of the Kentucky Community and Technical College System (KCTCS) to maintain an environment for

students that is free of discrimination, sexual harassment, sexual misconduct and all forms of sexual intimidation and
exploitation. Sexual harassment is an assault on a personoés
physical iliness, fear of reprisal, anxiety, and loss of self-confidence. Sexual harassment also can affect those exposed to the
situation, causing conflict in the classroom, a decline in morale, and a loss of respect for the responsible party. Information
concerning an allegation of sexual harassment will be handled in a confidential manner insofar as possible.

To comply with federal law and to safeguard our students and employees, KCTCS has enacted policies and procedures
governi ng KCTCSO6 ug miscondubt, datingoviolenoef dormestic violence, sexual assault, and stalking. These
policies and procedures address the legal definition of those terms, the definition of consent, safe and positive options for



bystander intervention, information on risk reduction, and policies and procedures should an incident of sexual misconduct
occur.

Through enforcement of policy and by education of students, employees and volunteers, KCTCS seeks to prevent, correct, and
discipline behavior that violates our current and new policies. To ensure a harassment-free workplace, KCTCS mandates the
following:

1 All employees will complete applicable components of the mandatory KCTCS Harassment-Free Workplace Training
program when initially hired and annually thereafter; additionally, volunteers must complete the training program when
they begin their service.

1 All employees, students, volunteers, customers, vendors, visitors, and other individuals shall engage in proper behavior
and interactions.

1 All supervisors, managers, and administrators shall take appropriate steps to report alleged incidents of harassment.

Upon receiving a complaint or becoming aware of suspect behavior, KCTCS officials shall take appropriate follow-up action for
any alleged incidents of harassment. All students, employees and volunteers, particularly supervisors, have a responsibility for
keeping our environment free of harassment. Any student, employee or volunteer who becomes aware of an incident of alleged
harassment, whether by witnessing the incident or being told of it, shall report it to an immediate supervisor, the Title IX
Coordinator, human resources staff, or the designated management representative with whom they feel comfortable.

When supervisors or managers become aware of alleged harassment, it is KCTCS policy that they immediately notify the
college Title IX Coordinator, the college Human Resources Office, the KCTCS Human Resources Office, or KCTCS Office of
Legal Services in order for the claim to be fully investigated.

In order to raise awareness around the issues of domestic violence, dating violence, stalking, and sexual assault KCTCS
entered into a one-year pilot program with the nationally recognized online student wellness provider, Everfi. All KCTCS
colleges implemented the online training platform during the 2014-2015 semester. The training platform was provided to
students and employees in both the Fall and Spring semesters and provided participants with the following information:

Definitions:
1 Dating Violence (KRS 158.070):

1. A pattern of behavior in which a person uses or threatens to use physical, mental, or emotional abuse to
control another person who is in a dating relationship with the person, where one (1) or both persons are
thirteen (13) to nineteen (19) years of age; or

2. Behavior by which a person uses or threatens to use sexual violence against another person who is in a
dating relationship with the person, where one (1) or both persons are thirteen (13) to nineteen (19) years
of age.

1 Domestic Violence (KRS 403.715):
1. "Domestic violence and abuse" means physical injury, serious physical injury, sexual abuse, assault, or
the infliction of fear of imminent physical injury, serious physical injury, sexual abuse, or assault between
family members or members of an unmarried couple.

9 Stalking (KRS 508.130):
1. To "stalk" means to engage in an intentional course of conduct: (a) Directed at a specific person or
persons; (b) Which seriously alarms, annoys, intimidates, or harasses the person or persons; and (c)
Which serves no legitimate purpose.
2. The course of conduct shall be that which would cause a reasonable person to suffer substantial mental
distress

1 Sexual Assault (KRS 510.110):

1. He or she subjects another person to sexual contact by forcible compulsion; or

2. He or she subjects another person to sexual contact who is incapable of consent because he or she:
A s physically helpless;
A Is less than twelve (12) years old; or
A 1s mentally incapacitated; or

3. Being twenty-one (21) years old or more, he or she:
A Subjects another person who is less than sixteen (16) years old to sexual contact;
A Engages in masturbation in the presence of another person who is less than sixteen (16) years

old and knows or has reason to know the other person is present; or

10



A Engages in masturbation while using the Internet, telephone, or other electronic communication
device while communicating with a minor who the person knows is less than sixteen (16) years
old, and the minor can see or hear the person masturbate; or

1 Lack of Consent (KRS 510.020):
1. Lack of consent results from:
A (a) Forcible compulsion;
A (b) Incapacity to consent; or
A (c) If the offense charged is sexual abuse, any circumstances in addition to forcible compulsion or
incapacity to consent in which the victim does not expressly or impliedly acquiesce in the actor's
conduct.

2. A person is deemed incapable of consent when he or she is:
A (a) Less than sixteen (16) years old;
A (b) An individual with an intellectual disability or an individual that suffers from a mental iliness;
A (c) Mentally incapacitated; (d) Physically helpless; or
A (e) Under the care or custody of a state or local agency pursuant to court order and the actor is
employed by or working on behalf of the state or local agency.

Safe and Positive Options for Bystander Intervention:

Information on safe and positive options for bystander intervention was presented through the lens of social norms and dispelled
the myth that most students wouldndét act i f they sawssaultsi t u:
Options for bystander intervention included direct intervention, distraction, and delegation.

Information on Risk Reduction:

Everfiés platform delivers risk reducti on i bldming. arnciouages students o |
to look out for one another and stand up and speak out when they see an abusive situation occurring. The program also provides
a variety of tips to keep students mindful of their surroundings when at social events.

Reporting Procedures for Sexual Misconduct:

Importance of preserving evidence

It is important that a victim of sexual assault not bathe, douche, smoke, change clothing or clean the bed/linen/area where they
were assaulted if the offense occurred within the past 120 hours so that evidence may be preserved. This evidence may also
assist in proving that the alleged criminal offense occurred/or is occurring or may be helpful in obtaining a protection order. In
circumstances of sexual assault, if victims do not opt for forensic evidence collection, health care providers can still treat injuries
and take steps to address concerns of pregnancy and/or sexually transmitted disease. Victims of sexual assault, domestic
violence, stalking, and dating violence are encouraged to also preserve evidence by saving text messages, instant messages,
social networking pages, other communications, and keeping pictures, logs or other copies of documents, if they have any, that
would be useful to university hearing boards/investigators or police.

How and to whom

KCTCS strongly encourages all individuals to report incidents of harassment, sexual assault, domestic violence, dating violence,
and stalking to their collegebds Title | X Coor di n atdioator by phdne,o r
email, or in person. Reports can also be made anonymously through Ethics Point.

When an individual files a report of sexual misconduct to a Title IX Coordinator the complainant and respondent will be provided a
written explanation outlining the following:

1 Existing counseling, health, mental health, victim advocacy, legal assistance, financial aid, and other services available
both within the institution and in the community,
1 Notification to victims about options for, available assistance in, and how to request chances in academic, transportation,
working situations or protective measures. These accommodations are available to complainants even if they choose not
to purse disciplinary actions.
An explanation of the procedures in the disciplinary action process,
An explanation of the student or employeedbds rights and o
11
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Options about the involvement of law enforcement

Al individuals who make a report of sexual mi s ctodedde whetherto t |
file a report with local law enforcement. They may choose to notify local police independently, request assistance from the college

to file a police report, or decline to notify such authorities. While KCTCS ultimately respectstheri ght s of t he ¢ omj
to involve local police authorities there may be some circumstances that pose an on-going threat to the health and safety of the
campus community that may warrant a police investigation. In these rare cases, a complainant still maintains the right to decide
whether or not to cooperate with those authorities.

Ri ght s o fi InstitationahiResponsibilities for EPOs

It is the responsibility of students, faculty and staff with emergency protective orders to bring this to the attention of college
administrators. When this occurs, the college will attempt to assist in maintaining this protective order by calling local authorities
should an individual violate this order. If an individual is violating an emergency protective order on a KCTCS campus, we
encourage the EPO holder to notify police and/or campus security immediately

Confidentiality

KCTCS seeks to respect requests for confidentiality in its response to incidents of discrimination, harassment, and retaliation.
However, it may be necessary to reveal certain personally identifying information to investigate and address complaints
effectively. In such cases, the college takes steps to ensure that information is only shared as necessary, on a need-to-know
basis, to resolve the underlying allegations.

College employees, including faculty, administrators, staff, and student employees, must report to the Title IX Coordinator any
incidents of possible sexual harassment, sex discrimination, or retaliation on campus of which they are aware.
Disciplinary Proceedings

Describes each type of disciplinary proceeding used by the institution; the steps, anticipated timelines, and decision-making
process for each type of disciplinary proceeding; how to file a disciplinary complaint; and how the institution determines which type
of proceeding to use based on the circumstances of an allegation of DVDVSAS

Initial Assessment

The initial steps for resolution of a complaint are the same whether the Respondent is a student, employee, or guest. Employee
and guest Respondents will be processed in accordance with KCTCS employment policies and procedures. Student
Respondents will be processed in accordance with the KCTCS Student Code of Conduct and student policies and the Hearing
Procedures for Student Respondents

In every report of sexual harassment or misconduct, KCTCS will make an immediate assessment of any risk of harm to individuals
or to the campus community and will take steps necessary to address those risks. These steps may include interim protective
measures to provide for the safety of the individual and the campus community.

After consideration of these factors, KCTCS may choose to pursue an informal resolution, which may include a remedies-based
approach (reserved for less egregious violations). If the violation warrants, the SO Title IX Committee will refer the matter for
investigation. The initial assessment may take one to three business days.

Investigation

When the Initial Title IX Assessment concludes that an investigation is required, KCTCS will designate an investigator(s) from
System Office with specific training and experience investigating allegations of sexual harassment and sexual misconduct.
KCTCS may use a team of two investigators, which may include the College Human Resources Director with a System Office
investigator, or two System Office investigators.

The investigation will be a fair and reliable fact-gathering process. The investigation will be conducted thoroughly, impartially, and
fairly. The investigation will be respectful of individual privacy concerns, but must be performed in a manner that will ensure
KCTCSb6s compliance with all state and federal | aws, i ncludi
KCTCS will seek to complete the investigation within 20 (twenty) business days of receiving the complaint. This time frame may

be extended depending on the circumstances of each case. At the conclusion of the investigation, the investigators will forward

the report to the System Office Title IX Committee for review and evaluation.


http://legacy.kctcs.edu/employee/policies/volumeII/
http://www.kctcs.edu/en/Students/Admissions/Academic_Policies/Code_of_Student_Conduct.aspx
http://legacy.kctcs.edu/employee/policies/volumeII/section6.cfm

Formal Resolution

When an investigation demonstrates that sufficient evidence exists that a violation of policy and procedure has occurred,
Respondents will be subject to disciplinary action based on their relationship to KCTCS.
1 Forastudent Respondent, di sci plinary action may be taken by the st
responsibility by the Responsibility Assessment Committee. (See Appendix B)
1 For an employee Respondent, disciplinary action may be taken by the supervisor in accordance with employment policies
and procedures.
1 For a guest Respondent, KCTCS will take the necessary action to ensure the policy violation does not recur and, if
appropriate, involve local law enforcement.

Informal Resolution

Informal resolution is a remedies-based, non-judicial approach designed to eliminate a hostile environment without taking
disciplinary action against a Respondent. Where the Title IX assessment concludes that informal resolution may be appropriate,
KCTCS will take immediate action to protect the rights of the Complainant and remediate and correct the policy violations leading
to the complaint.

Timeframe

KCTCS seeks to resolve all reports within 60 days of the initial report. All time frames expressed in this policy are meant to be
guidelines rather than rigid requirements. Extenuating circumstances may arise that require the extension of time frames,
including extension beyond 60 days. Extenuating circumstances may include the complexity and scope of the allegations, the
number of witnesses involved, the availability of the parties or witnesses, the effect of a concurrent criminal investigation, any
intervening school break or vacation, or other unforeseen circumstances.

Prompt, Fair, and Impartial Process

KCTCS seeks to resolve all cases of sexual misconduct in a manner that is prompt, fair, and impartial by ensuring the following
rights and options are reserved for both the complainant and the respondent:

1 The complainant and respondent will be provided the same opportunities to have others present during any institutional
disciplinary proceeding, including the opportunity to be accompanied to any related meeting or proceeding by the advisor
of their choice. While this choice is available, KCTCS will not allow the advisor to address the investigators or the hearing
board at any point during this process. The advisor is only available for emotional support and guidance.

1 Both parties will receive simultaneous notification of the result of the disciplinary proceedings, procedures to appeal the
results of a disciplinary proceeding, any chance to that result, and when the result becomes final.

1 The investigations and disciplinary proceedings will be conducted by officials who receive annual training on the issues
related to domestic violence, dating violence, sexual assault and stalking.

Sanctions for Policy Violation for Students: Students found responsible for policy violations can result in the
following sanctions:

1. Reprimand: Official written or oral statement to the student that he or she is guilty of violating a college regulation. A
reprimand warns that any further such actions may result in a more severe sanction.

2. Restitution: Compensation to the college for damages to college property.

3. Social Probation: Status given to less serious policy violations, and in some cases, a restriction of privileges for a specified
time.

4. College/Community Service: Service to the college or community of up to 16 hours be served within a specified time frame.

5. Educational Sanction: An educational sanction requiring attendance or participation in a pre-arranged class, program, or
activity designed to prevent or deal with high-risk behavior.

6. Counseling: Student may be referred to counseling evaluation on appointment by Counseling Services.

7. Eviction: Forced removal from a classroom or other college property.

8. College Probation: Status that carries a severe warning that any further violation of college regulations that may result in the
student going before the College Appeals Board for consideration of suspension or expulsion. This may include restrictions of
privileges for a specified period of time.

9. Suspension: Forced withdrawal from the college for a specified period of time or until stated conditions have been met as
determined by the College Appeals Board. College will place the Student Dean Hold service indicator for no future
enrollments at the Home College or other KCTCS college during the specified period of time or until stated conditions had
been met.
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10. Immediate Suspension: A student may be suspended immediately when:
a. Iln the judgment of the chief executive officer (upon heon
student poses a serious threat to persons and/or property provided informal opportunity is first given to the student, except
in the case of exigent circumstances, to discuss the matter and possible resolution.
b. The student refuses to cease disruptive behavior or conduct in violation of this policy after direct orders from the chief
executive officer (upon consultation with the chief stud
c. When such suspension is involved, the student must leave the campus immediately. Students refusing to do so will be
removed by law enforcement authorities and charged with trespassing.
d. When a student is placed on immediate suspension, a disciplinary hearing will be held at the earliest reasonable time (see
Student Code of Conduct Section 3.6.).
11. Expulsion: Permanent, forced withdrawal from the college as determined by the College Appeals Board.

Accommodations/Protections: Students and employees who file claims of harassment have a variety of
accommodations and/or protective remedies available to them. One or more of the following may apply to the
situation:

referral to counseling services and other resources

rescheduling of exams or assignments (in conjunction with appropriate faculty)

no-contact letter

temporary class schedule reassignment

provision of an escort on campus property

temporary work reassignment

One or more of the following protective remedies may be enacted for the respondent:

geeegee

administrative leave during the investigation and resolution
immediate temporary suspension from the college during the investigation and hearing process
interim volunteer duty reassignment
suspension of volunteer duty during the investigation; report of the matter to local law enforcement in the
Jurisdiction in which the college is located
w ban from college location(s)
w limited access to college facilities or organizations pending resolution of the report
w report of the matter to local law enforcement in the jurisdiction in which the college is located
KCTCS further reserves the right to apply any other remedy that can be tailored to the involved individuals to achieve the goals of
this policy.

geee

Complainants and respondents will be provided a copy of the KCTCS policy and procedure containing available resources and
detailing the applicable resources, rights, and responsibilities involved in the complaint, investigation and adjudication process.

3.4 Enforcement:

All college personnel are responsible for enforcing college rules and regulations. When a violation is observed, it should be
reported in writing to the chief student affairs officer. The accused will be notified in writing of the charge and an impending
hearing. The college reserves the right at all times to take such prompt action as may be needed to preserve the peace, integrity,
and safety of the educational process and campus environment.
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Crime Tables
(2012-2014)

Crime Categories Total Campus Property Crimes Public Property Crimes
2012 2013 2014 2012 2013 2014
Arson 0 0 0 0 0 0
Assault 0 0 2 0 0 0
Burglary 2 0 0 0 0 0
Criminal Damage 2 11 8 0 0 0
Manslaughter 0 0 0 0 0 0
Menacing 0 0 0 0 0 0
Motor Vehicle Theft 1 0 0 0 0 0
Murder 0 0 0 0 0 0
Reckless Homicide 0 0 0 0 0 0
Robbery 0 0 0 0 0 0
Sex Offenses-Forcible 0 1 0 0 0 0
Sex Offenses-Non-Forcible 0 0 0 0 0 0
Stalking 1 1 0 0 0 0
Terrorist Threatening 2 3 4 0 0 0
Theft 23 18 13 0 0 0
Wanton Endangerment 0 0 0 0 0 0
Weapons Possession 0 1 0 0 0 0
Prejudice: Bias-Race 0 0 0 0 0 0
Prejudice: Bias-Gender 0 0 0 0 0 0
Prejudice: Bias-Religion 0 0 0 0 0 0
Prejudice: Bias-Sexual Orientation 0 0 0 0 0 0
Prejudice: Bias-Ethnic 0 0 0 0 0 0
Prejudice: Bias-Disability 0 0 0 0 0 0
Arrest Only-Liquor Law Violations 0 0 0 0 0 0
Arrest Only-Other Alcohol Violations 0 0 0 0 0 0

Preparation of the Annual Security Report: The Annual Security Report (ASR) is prepared each summer by GDCS. The ASR
outlines required safety and security information as well as crime tables for the previous three (3) calendar years. The ASR is
distributed in both electronic and print format and is posted on the College website.
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Emergency Response & Evacuation Procedures

Upon the confirmation of a significant emergency or dangerous situation involving an immediate threat to the health or safety of
students or employees occurring on the campus, an alert will be sent to warn those who may be directly affected by the threat.
Gateway Community & Technical College will, without delay, and taking into account the

safety of the community, determine the content of the notification and initiate the notification system, unless issuing a notification
will, in the professional judgment of responsible authorities, compromise efforts to assist a victim or to contain, respond to or
otherwise mitigate the emergency.

The messages that are sent through the SNAP System will contain a warning about the situation and some brief directions on
what action should be taken.

Gateway Community & Technical College trains selected faculty and staff members to initiate a SNAP alert. They are from all
campuses and various positions.
Some of these include:

1 Administration 1 Members of the Campus Incident Response Teams
1  Security Director (CIRT)
1 Maintenance & Operations Director and Supervisors 1 Members of the Information Technology Department

Severe Weather Procedures

This is a good time to remind everyone of the procedures to follow in the event of severe weather. Information is posted in each
office and classroom that is specific to that campus on what to do in emergencies. The Emergency Information poster is red and
gold and is posted near the front of the classrooms. Please take this time to review with students.

Storm watches and warnings advise us of dangerous weather conditions. The purpose of a storm WATCH, like a wristwatch
means you have some time and the opportunity to prepare for dangerous weather by seeking shelter and protecting their homes
and possessions. The purpose of storm WARNINGS is to advise of imminent threat to life or property and you must act
immediately.

Here is a link for the current local weather http://www.weather.com/weather/today/41011:4:US .

Boone Campus
1 Tornado Shelter Area:
o Classroom and Training Building (Boone A): First floor hallway near front office
o Center for Advanced Manufacturing (Boone B): Lower level by Rooms B10 and B11
o All doors leading from classrooms or offices into this area should be closed. The stairwells leading to the lower
level should not be used for shelter.
0 The use of the elevator is discouraged because of the potential loss of electrical power during severe weather
1 Evacuation Assembly Area
o Classroom and Training Building (Boone A): South end of the parking lot, farthest from the building (toward
Mt. Zion Road)
o Center for Advanced Manufacturing: Lower level parking lot, farthest from building

Covington
1 Tornado Shelter Area:

o Buildings A and C, this is the lower floor corridor between the stairwell exit door. All doors leading from
classrooms, shops, or offices into this area should be closed, unless Room C-10 is needed for additional. The
stairwells leading to the lower level should not be used for shelter.

o B-Building: The Shelter Area is the internal hallway where the classrooms and shops are located. All Classroom
and Shop doors need to be closed. Do not gather in the hallways that on the ends of the shelters area.

0 The use of the elevator is discouraged because of the potential loss of electrical power during severe weather

1 Evacuation Assembly Area
All buildings: Front parking lot, farthest away from building

Edgewood
1 Tornado Shelter Area
o Nursing and Allied Health Sciences Building: The first floor corridor between Room 106 and Room 112. All
doors leading from classrooms or offices into this area should be closed.

0 Student Services Center: The Shelter Area is the Exit hallway near the vending machines on the lower level.
Room E-101 is also an alternate location.
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1 Evacuation Assembly Area
o Nursing/Allied Health Sciences Center: Upper parking lot, farthest from building
0 Student Services Center: Lower parking lot, farthest from building

Park Hills Center
1 Tornado Shelter Area:
0 Lowest level in the front hallway away from glass entry doors
1 Evacuation Assembly Area:
o Parking lot nearest the Covington Campus

Two Rivers Building
1 Tornado Shelter Area
0 The Designated Shelter Areas is the 15t Floor North Hallway. Interior rooms will be available for additional
people.
o Alldoors leading from classrooms or offices into this area should be closed. The stairwells leading to the lower
level should not be used for shelter.
0 The use of the elevator is discouraged because of the potential loss of electrical power during severe weather.
1 Evacuation Assembly Area
1 U.S. Bank parking lot on Scott Street (between E. 6th Street and E. Pike Street)
1 City/County Building- 303 Court Avenue (Between Scott St. & Greenup near Bridge)

Center for Technology, Innovation and Enterprise (TIE)
1 Tornado Shelter Area
0 The Designated Shelter Areas is the lowest floor in the building
o All doors leading from classrooms or offices into this area should be closed. The stairwells leading to the lower
level should not be used for shelter.
0 The use of the elevator is discouraged because of the potential loss of electrical power during severe weather.
1 Evacuation Assembly Area
1 U.S. Bank parking lot on Scott Street (between E. 6th Street and E. Pike Street)
91 City/County Building- 303 Court Avenue (Between Scott St. & Greenup near Bridge)

Kaleidoscope Center for Urban Outreach
1 Tornado Shelter Area
0 The Designated Shelter Areas is the lowest floor in the building
o All doors leading from classrooms or offices into this area should be closed. The stairwells leading to the lower
level should not be used for shelter.
0 The use of the elevator is discouraged because of the potential loss of electrical power during severe weather.
Kaleidoscope Center for Urban Outreach (Cont.)

1 Evacuation Assembly Area
1 U.S. Bank parking lot on Scott Street (between E. 6th Street and E. Pike Street)
9 City/County Building- 303 Court Avenue (Between Scott St. & Greenup near Bridge)

Abode Building (PSCC)
1 Tornado Shelter Area
0 The Designated Shelter Areas is the lowest floor in the building
o All doors leading from classrooms or offices into this area should be closed. The stairwells leading to the lower
level should not be used for shelter.
0 The use of the elevator is discouraged because of the potential loss of electrical power during severe weather.
1 Evacuation Assembly Area
1 U.S. Bank parking lot on Scott Street (between E. 6th Street and E. Pike Street)
1 City/County Building- 303 Court Avenue (Between Scott St. & Greenup near Bridge)
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Gateway

Community & Technical College

SHELTERING-IN-PLACE CHECKLIST

1. | mmedi ately close the facility and activate the facility
indoors.

2. Ask everyone to remain at the campus. When authorities provide direction to shelter-in-place, they want everyone to take
those steps now, where they live, and not to drive or walk outdoors.

3. Unless there is an imminent threat, ask employees and students and to call their emergency contact to let them know
where they are and that they are safe. If students also have cell phones, allow them to use them to call a parent or other
person to let them know that they have been asked to remain in the building until further notice, and that they are safe.

4. |If possible, move a hard-wired telephone in the room(s) selected to be sealed during the shelter-in-place period. Station
an employee at this telephone to answer inquiries from concerned parents, family members, etc.

5. Call all necessary emergency contacts and make sure that the phone is available if you need to report life-threatening
conditions. Cellular equipment may be overwhelmed or damaged during an emergency.

6. Turn on call-forwarding or alternative telephone answering system. Change the answer recording to indicate that the
facility is closed and that employees and students are remaining in the building until authorities advise it is safe to leave.

7. Make sure that there is a way to communicate between all rooms where people are sheltering-in-place in the college.
Ideally, provide a way to make announcements over the campus-wide Public Access System from the room where the top
campus official takes shelter.

8. Close and lock all windows, exterior doors, and other openings to the outside.
9. If told there is danger of explosion, close the window, shades, blinds, or curtains.

10.I nstruct employees familiar with your buildingds mechani
systems. Those systems which automatically provide for exchange of inside air with outside air must be turned off,
sealed, or disabled.

Campus Health and Safety

We are committed to providing a safe and secure environment for students and employees. To help us provide a safe
environment, students should follow these suggestions:

Report any illegal activities to the administrative office of any campus.

Report any suspicious activities or individuals to the administrative office of any campus.

Do not bring unnecessary valuables on campus.

Always lock your car and take the keys.

Be responsible both for individual security and the security of others.

If you have specific questions or concerns, contact the Vice President of Student Affairs, 859-442-1148.

E R ]
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Links to Important/Useful Information
Policies and Protocols

Blood-borne Pathogen Exposure

Hepatitis B and Hepatitis C
AIDS/HIV

Firearms, Ammunition, Fireworks and Chemicals

Hazardous Communication - Right to Know

Valuables

Cellular Phones and Handheld Electronic Devices

Children on Campus

Dress Code

Drug-Free Policy

Dual Admission Agreement

Parking Requlations

Pets on Campus

Publications and Media Relations
Soliciting

Student Bulletin Boards

EEMA

Weather Alerts
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http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Blood_Borne.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Hepatitis.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/AIDSHIV.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Firearms__Ammunition_Fireworks_and_Chemicals.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Hazardous_Communication.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Valuables.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Cellular_Phones_and_Handheld_Electronic_Devices.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Children_on_Campus.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Dress_Code.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Drug_Free_Policy.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Dual_Admission_Agreement.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Parking_Regulations.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Pets_on_Campus.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Publications_and_Media_Relations.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Soliciting.aspx
http://gateway.kctcs.edu/Student_Life/Campus_Health_and_Safety/Policies_and_Procedures/Student_Bulletin_Boards.aspx
http://www.fema.gov/plan-prepare
http://www.fema.gov/plan-prepare
http://www.nws.noaa.gov/com/weatherreadynation/wea.html#.VctkLWXD-O8

Urban Metro Campus -

Kaleidoscope Center
Emergency Information

Gateway Community and Technical College is committed to protecting the welfare of its community members and safeguarding the property and

vital interests of the college. Employees and students play an important role in the implementation and effectiveness of emergency action plans. No
plan or strategy is guaranteed to be 100% effective. These plans are intended to offer actions which may decrease the chance of injury in emergency

situations.

To Report An Emergency:

To Report Accidents or Suspicious Activity:
GCTC SNAP:

Active Shooter

If an armed person enters the building or

you hear gunfire, take immediate steps to

protect yourself and others:

« STOP CLASS OR BUSINESS.

= If you can do so without additional
danger, try to escape from the build-
ing.

= If escape is not possible, find a room
to hide in. Immediately close the door
and lock it if possible. Use desks and
chairs to block the doorway.

« Stay away from windows and out of
view. Turn off the lights. Get behind
heavy furniture or anything that will
hide you and provide some cover. Stay
hidden until the police arrive.

- If a phoneis available, call 911.

= DO NOT pull the fire alarm.

« If the shooter approaches you, your
actions will depend solely on your

judgment and capabilities. No strategy

is guaranteed to be 100% effective.

Kaleidoscope Center
131 East Fifth Street
Covington, KY 41011

Room Number

Gateway |

Call 911

Then call (859) 444-8404 for Campus Security.

Call (859) 444-8404 for Campus Security in non-emergency situations.

Be informed of campus emergencies! Go to kctcs.edu/snap and make sure your

information is current.

Tornado

Tornado warnings require you to stay

inside a building for protection.

What to do:

+ STOP CLASS OR BUSINESS.

« Instruct everyone to stay in the
building.
Going outside poses a risk of injury or
death.

= Move to the designated shelter area in
this building.

+ Stay in place until you are told all is safe

or to evacuate.
+ Do not use elevators.
+ Do not remain in stairwells as shelter.
» Close all room doors leading into the
shelter area.

Kaleidoscope Center
Tornado Shelter Area

Lowest floor in the building

CAMP
ECUR
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Building Evacuation

In the event of a fire or other emergency

that requires evacuation, take immediate

action

that includes accounting for those who

were in the building:

« STOP CLASS OR BUSINESS.

= Instruct others to collect their person-
al belongings and follow you.

« Immediately evacuate the building
using preplanned evacuation routes
shown on building layouts posted in
this room.

« |f aroute is not available, use the near-
est emergency exit.

« Do not use elevators.

= Ifyou are able to safely assist mobility-
impaired individuals to a stairwell,
do so. Immediately alert emergency
personnel and identify the location of
the impaired person.

« Ifthe cause of the evacuation is a fire,
do not attempt to extinguish the fire
yourself.

= Once out of the building, gather at
the pre-planned assembly area shown
below.

« Do not re-enter the building for any
reason until authorized.

Kaleidocope Center
Evacuation
Assembly Area

Kenton County Library on Scott
Boulevard
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